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This manual provides detailed information for

school staff, on how to use the VET functionality in
Schools Online.
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South Australian
Certificate of Education

Schools Online

> Home 9.

Students
SACE Classes
VET Enrolments
Reports
Data Exchange Welcome to Schools Online Your school currently has:

Contact School: 0 requests for Transfer Out
School Last Login Time: 0 pending requests for Transfer In.
Cancutum § st o o Tt .
Learner Profile
Moderation
Payments
Toerels For this resuli period, your school cumrenily has:
Submission D Stage 1 @ g “ 0 |:| With Teacher
Management . Investigation o 0 “ 0
Investigations . Predicted Examination 0 0 “ 0 l:‘ With Principal's Delegate
Marking [] school Assessment 0 0 B Bl vt saceBoara
Electronic
Examinations
Admin Click on the above chart to view a filtered list of your scheol's Results Shests. Or click here to open the School Results Sheet List
Server Admin Click here to see Resulls Sheels for your own classes

e From the Homepage you need to click on the Students menu option

Students
Student Search Stu dE ntS
Create Student
e Handling students in Schools Online
Transfer in Reguesis This section contains the menu choices for managing students in Schools Online.
Transfer out Requests The sections are...
Home Group Allocation « Student Search
Grﬂup TAEE ID Entﬁ" « Create Student
P — « Group Transfer Out
] _ « Transfer In Requests
€arning « Transfer Out Reguestis
Student Reports « Home Group Allocation
SACE Classes « Group TAFE |D eniry
« Add Self Directed Learnin
VET Enrolments g
« Student reporis
Reports
Data Exchange
School

e Click on the Student Search option
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> Home > Students > Student Search (Own School)

Students
Student Search Student Search (Own School)
Create Student
Group Transfer Out Student Code l:l
Transfer in Requests Registration l:l
Transfer out Requests Surname | |

Home Group Allocation Given Names |

Group TAFE ID Entry
Add Self Directed

DateofBitn [ |

Home Group
Year Level l:l
[Scarcn | Resel

Leaming

Student Reporis
SACE Classes
VET Enrolments
Reports
Data Exchange
School

“» Search From Other Schools

You have 2 options, if the student is from your school type in any of the criteria and press

Search.

If the student is from another school, click on the search from other schools link.

> Home > Students > Student Search (Own School) = Student Search {Other Schools)

Students
Student Search Student Search (Other Schools)
Create Student
Group Trangfer Qut Registration ﬂ::::::}
Transfer in Regquesis Sumame |

Transfer out Requests Given Names |

Home Group Allocation Date of Birth |

Group TAFE ID Eniry m
Add Self Directed

Leaming

Student Reporiz
SACE Classes
VET Enrclments
Reports
Data Exchange
School

= Search Your Own School

Search for any of the criteria listed and press Search.

Click on View Enrolments
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= Home > Students > Student Search (Own School) > View Student > View Enrolments

Students
Student Search View Enrolments

Create Student
Student Fish, Goldie

Registration 312227L
Contact School

Group Transfer Cut
Transfer in Requests

Transfer out Requests —
= atar | ¥ Completion Check

Home Group Allocation
Add to SACE Classes | Add VET Enrolment | Add Self Directed Learning

Group TAFE ID Entry

Add Self Directed
Learning
O 2022 1ABG10 Aboriginal 1 1 D E Hon
Student Reporis Studies mee
SACE Classes 0O 2022 1ACO10 Accounting 1 A1 J E Hon
aEm
VETEnrolments Select All | Clear Al

Reports Delete Selected | Withdraw Selected

Data Exchange

School

Click on the link Add VET enrolments

..... > Students > Student Search (Own School) > View Student > View Enrolments > Add VET Unit of Competency

Students
Student Search Add VET Unit of Competency
Create Student
T oo 521 o G
Transfer in Requests Student Code Fish Year Level 11
Transfer out Requests
Home Group Allocation vear Resulted by RTO
Group TAFE ID Entry VET Code . Stage
T Registered Training I oW
Leaming VET nitof Competency Code [, Hours
Student Reports Result
SACE Classes Apprenticeship
VET Enrolments

Reports
Data Exchange

Recently added Units of Competency Enrolments

Enter in the information that is in required, click the submit button

If the student has completed the competency change the Result field to passed, if the student
has just enrolled in the competency then leave this as un-resulted, you can go back and
change it later.

..... > Swdents > Student Search (Own School) > View Student > View Enrolments > Add VET Unit of Competency

Students

Student Search Add VET Unit of Competency
Create Student
S Student Fish, Goldie TAFEID
Registration 312227L Home Group
Transfer in Requests student Code Fich Year Level 11
Transfer out Requests
T Year Resulied by RTO [3022
Group TAFE ID Entry VET Code [B5B30120 v | certficate 11l n Business Stage 2
Add Self Directed Registered Training 0 0N (41026 TAFE SA v
Leaming VET nitof Competency Code [ (i, Hours
Student Reports Result [Unresulted v
SACE Classes Apprenticeship
VET Enrolments

Reports
Data Exchange

Recently added Units of Competency Enrolments

If the student has more than one competency the information for Year Resulted, VET code,
RTO, Result ana Apprenticeships remain until all of the competencies are successfully
enrolled. See the information corresponding with the red text shown in the next picture.
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= Students > Student Search (Own School) > View Student > View Enrolments > Add VET Unit of Competency

Add VET Unit of Competency

Student Fish, Goldie TAFEID
Registration Home Group
Student Code Fish Year Level 11

Year Resulted by RTO [2022

VET Code «~ Cerificate Il in Business Stage 2
Reg Training Org [47026 TAFE SA vl
-~
VET Unit of Competency Code l:l - Hours
Result [Unresulted ~|
Apprenticeship

Recently added Units of Competency Enrolments

BSBWHSEDT Apply ergonomics to manage WHS risks
BSEITU203 Communicate electronically
BSBCUS402 Address customer needs

BSBADMA0OT Administer projects

South Australian
Certificate of Education

Schools Online

&0 hours 2
20 hours 2
50 hours 2
40 hours 2

(41026) TAFE SA
(41026) TAFE SA
(41026) TAFE SA
(41026) TAFE SA

2022

2022

2022
2022

Unresulted
Unresulted
Unresulted

Unresulted

> Home
Students
SACE Classes
VET Enrolments
Reports
Data Exchange Welcome te Schoals Onling ‘our school currently has:
Contact School 0 requests for Transfer Out.

School Last Login Time: 0 pending requests for Transfer In

. Last Login Host: 0 rejected requests for Transfer In
Curriculum 0 accepted requests for Transfer In.
Learner Profile
Moderation
Payments

For this result periad, your school cumrently has:

Panels P ¥ d
Submission |:| Stage 1 2 g “ 0 |:| With Teacher
Management . Investigation L] 0 “ 0
Investigations [ Fredicted Examination 0 0 B [[] wth Principars Detegate
Marking |:| School Assessment 0 0 n 0 . With SACE Board
Electronic
Examinations
Admin Click on the above chart to view a filtered list of your school's Resulfs Sheets. Or click here to open the School Resulis Sheet List
Server Admin Click here to see Results Sheets for your own classes

From the Homepage you need to click on the Students option
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> Home > Students

Students
Student Search Stu de nts
Create Student
o Handling students in Schools Online
Transfer in Requests This section contains the menu choices for managing students in Schools Online.
Transfer out Reguests The sections are...
Home Group Allocation « Student Search
Group TAFE ID Entry « Create Student
Add Self Direcied « Group Transfer Out
1 ) » Transfer In Requests
SEnllcy « Transier Qut Requesis
Student Reports « Home Group Allocation
SACE Classes « Group TAFE 1D eniry

« Add Self Directed Learning

VET Enrolments
« Student reports

Reports
Data Exchange

School

e Then you need to click on the Student Search option

> Home > Studenis > Student Search (Own School)

Students
Student Search Student Search (Own SChOOI)
Create Student

Siwe it Ol StudentCode [ ]
Transfer in Requests Registration I:l

Transfer out Requests Surname | |

Home Group Allocation Given Names | |

Add Self Directed
e Home Group
Studen! Reports Yearleval [ ]
SACE Classes [ Search
VET Enrolments = Search From Other Schools
Reports
Data Exchange
School

e You have 2 options, if the student is from your school type in any of the criteria and press

Search.

e [f the student is from another school, click on the search from other Schools link.
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> Home > Students > Student Search (Own School) > Student Search (Other Schools)

Students
Student Search Student Search (Other Schools)
Create Student
Group Transfer Out Regisfration ﬂ:::}
Transfer in Requests Surmame | |
Transfer out Requests Given Names | |
Home Group Allocation Date of Birth | |

Group TAFE ID Eniry -
Search | Reset |

Add Self Directed

Leaming

Sfudent Reporiz
SACE Classes
VET Enrolments
Reports
Data Exchange
School

“» Search Your Own School

e Search for any of the criteria listed and press Search.

> Home > Students > Student Search (Own School) > View Student

Students
Student Search View Student
Create Student
Group Transfer Out Surname Fish Student Code Fish Registration 312227L
~ Given Names Goldie Status Enrolled Contact School
Transfer in Requests i
Title N/A Address 11 Waymouth Street TAFE ID N/A
TETEET O FETIEES Date of Birth 01 Mar 2002 Suburb Adelaide Email
Home Group Allocation Gender F State SA
Group TAFE ID Entry Year Level 11 Postcode 5000 Declarations
SATAC Y
Add Self Directed Home Group N/A Phone N/A cnoole v
i i chools
Learning Registration Date 01 Mar 2022 :
SACE Awarded N/A Media Y
SR R R Visa Class 571 N
SACE Classes um
[ ): A + — v/ y A
mnm View Enrolments | Maintain Student | = Transfer Out | = ATAR | ¥ Completion Check | 4% Student CEA Data
VET Enrolments
Reports
Data Exchange
School

e Click on View Enrolments

G_,oUT,9
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> Home > Students > Student Search (Own School) > View Student > View Enrolments

Students

Student Search View Enrolments

Create Student
Student Fish, Goldie
Registration 312227L
Contact School

Group Transfer Out
Transfer in Requests

Transfer out Requests —
= ATAR | ‘/ Completion Check

Add to SACE Classes | Add VET Enrolment | Add Self Directed Leaming | Confirm VET Qualifications

Home Group Allocation
Group TAFE ID Entry
Add Self Directed

Leamning
O 2022 1ABG10  Aboriginal 1 1 D E
Student Reports Studies

SACE Classes (] 2022 1ACC10  Accounting 1 A 1 J E

VET Enrolments VET Qualifications

Reports

Data Exchange 0 2022 BSBADMA07 Administer projects 40140 Hrs P

School O 2022 BSBATSIC411 Communicate with the community 30/30 Hrs P
O 2022 BSBCMM101 Apply basic communication skills 40/40 Hrs P
(] 2022 BSBCUS402 Address customer needs 50/50 Hrs P
(] 2022 BSEDES403 Develop and extend design skills and practice 30/30 Hrs P
O 2022 BSBITU203 Communicate electronically 20/20 Hrs P
0 2022 BSBLEG301 Apply knowledge of the legal system to complete tasks 80/80 Hrs P
O 2022 BSBMKG402 Analyse consumer behaviour for specific markets 50/60 Hrs P
(] 2022 BSBREL402 Build client relationships and business networks 50/50 Hrs P
O 2022 BSBRES401 Analyse and present research information 40/40 Hrs P
(] 2022 BSBSMB201 Identify suitability for micro business 20/20 Hrs P
(] 2022 BSBTEC201 Use business software applications 60/60 Hrs P
O 2022 BSBTEC202 Use digital technologies to communicate in a work environment 20/20 Hrs P
O 2022 BSBTEC301 Design and produce business documents 80/80 Hrs P
O 2022 BSBWHSE07 Apply ergonomics to manage WHS risks 50/60 Hrs p
(] 2022 BSBWRTA401 Write complex documents 50/50 Hrs P
O 2022 ICTICT424 Address cyber security requirements 80/80 Hrs P
O 2022 ICTTENS04 Acceptance test new systems and equipment 7070 Hrs P

e Click on confirm Completed VET Qualifications

Students > Student Search chool)} > View Student > View Enrolments > Confirm Student’s Completed VET Qui
Students
Student Search Confirm Student's Completed VET Qualification
Create Student
Group Transfer Out Student Fish, Goldie

e e Registration 312227L
Transfer out Requests VET Qualification [BSE30120 Cerlificate Il in Business v

Home Group Allocation SACE Board Verified No

Group TAFE ID Entry AQF Certificate Level Il

Minimum Hours 455

Add Self Directed
Learning Stage 2
Student Reports Parchment Issued
SACE Classes Year Started [2022
VET Enrolments Year Completed [2022
REDIE GENMERSNTEIRLE] SAVE | Print Confirmation Report
Data Exchange
School

e Thisis the screen that shows schools if a student’s qualification has already been verified by
the SACE Board

e Any of the information in red can be changed.

e Click on the SAVE button, you will then be taken back to the view enrolments screen.
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> Home > Students > Student Search (Own School) > View Student > View Enrolments

Students

Student Search View Enrolments

Create Student

Group Transfer Out
Transfer in Requests
Transfer out Requests
Home Group Allocation
Group TAFE D Entry
Add Self Directed
Learning

Student Reports

2022

O

SACE Classes O 2022

Student Fish, Goldie
Registration 312227L
Contact School

= ATAR 1Y Completion Check

Add to SACE Classes | Add VET Enrclment | Add Self Directed Learning | Confirm VET Qualifications

1ABG10  Aboriginal 1 1 o} E

Studies

1ACO10  Accounting 1 A 1 J E

VET Enrolments VET Qualifications

Reports
Data Exchange
School

e o e e

2022

2022

2022

2022

2022

2022

2022

2022

2022

2022

2022

2022

2022

2022

2022

2022

2022

2022

BSBADM407 Administer projects

BSBATSIC411 Cemmunicate with the community

BSBECMM101 Apply basic communication skills

BSBCUS402 Address customer needs

BSBDES403 Develop and extend design skills and practice
BSBITU203 Communicate electronically

BSELEG301 Apply knowledge of the legal system to complete tasks
BSBMKG402 Analyse censumer behaviour for specific markets
BSBREL402 EBuild client relationships and business netwaorks
BESERES401 Analyse and present research infermation
BSBSMB201 Identify suitability for micro business

BSBTEC201 Use business software applications

BSBTEC202 Use digital technologies fo communicate in & work environment
BSBTEC301 Design and produce business decuments
BSBWHSE07 Apply ergonomics to manage WHS risks

BSBWRT401 Write complex documents

ICTICT424 Address cyber security requirements

ICTTENS04 Acceptance test new systems and equipment

e You then need to click on VET enrolments on the side menu

= Home > VET Enrclments

Students

SACE Classes

VET Enrolments
List Students by VET

Add Multiple VET
Results

Confirm Completed VET
VET Data References
VET Reports

Reports

Data Exchange

School

Ref: A1069240
Last Updated: May 2022
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VET Enrolments

VET Enrolments Home Page

The VET enrolments section includes these actions. ..

« List Students by VET
s Create VET Enrolments
« Confirm Completed VET

« Search and Download (for EDSAS) VET Reference Data

« Primt VET reports

40/40 Hrs

30/30 Hrs

40/40 Hrs

50/50 Hrs

30/30 Hrs

20/20 Hrs

S0/30 Hrs

60/60 Hrs

50/50 Hrs

40/40 Hrs

20/20 Hrs

B0/60 Hrs

20/20 Hrs

S0/30 Hrs

60/60 Hrs

50/50 Hrs

50/30 Hrs

70/70 Hrs
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Click on VET Reports

> Home > VET Enrolments = VET Reporis Selection
Students
SACE Classes VET Reports Selection

VET Enrolments
List Students by VET

Add Multiple VET m

Fesults

Report Type | w

Confirm Completed VET
VET Data References
VET Reports

Choose VET Qualification Verification from the Drop-down menu

> Home > VET Enrolments > VET Reports Selection

Students

SACE Classes VET Reports Selection

VET Enrolments
List Students by VET Report Type { VET Qualification Verification v
Add Multiple VET m

Results

Confirm Completed VET
VET Data References
VET Reports

Type in the process year and click go

> Home > VET Enrolments > VET Reports Selection = VET Verification

Students
SACE Classes VET Verification
VET Enrolments

Y
List Students by VET ear 2022

Add Multiple VET
Results

Confirm Completed VET
VET Data References

VET Reports
G_,oUT,9
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e Once the report has been generated click open

<. VET Enrolments > VET Confirmation > VET Reports Selecti i ification > Report Status

Students
SACE Classes Report Status
VET Enrolments

List Students by

Qualfications

‘Add Multiple VET

[ No Reports
Confirm Completed VET
Qualfications
VET Data References
VET Reports
Reports VET Qualification Verification 01/Mar2022 04:07 PM COMPLETED Open | Remove

Data Exchange
School

e You will be given the option to open or save the document.
e A pdfreport will be displayed when you click open.

e This report needs to be signed by the Principal, a copy of the parchment attached and sent to
the SACE board via email to askSACE@sa.gov.au

OFFICIAL: Sensitive

VET Qualification Verification form
Attention : SACE Board Printed On
Action : Process VET Qualification Verification form At:
PRINCIPAL'S VERIFICATION OF A STUDENT'S COMPLETION OF A VET CERTIFICATE Ill OR ABOVE
FOR USE IN THE CALCULATION OF THE ATAR OR TAFE SA SELECTION SCORE
The three South Australian universities, TAFE SA and Charles Darwin University, have determined that ‘Recognised Studies' may contribute to the calculation of the ATAR or the
TAFE SA Selection Score. For VET qualifications to count as 'Recognised Studies', VET studies must be completed qualifications at AQF Certificate Ill level or above. The
purpose of this form is to ensure that students' VET qualification at Certificate |l level or above are considered when calculating the ATAR and the TAFE SA selection score.
In signing this form, the principal verifies that the students who are listed below have completed a VET qualification at AQF Certificate Il level or above. In order to
verify this, the principal must confirm that:
+ the Regi: d Training Or isation (RTO) has reported to the school that the d have fully pleted the VET units of competency that comprise
the relevant VET qualification
- the required number of VET units of competency have been successfully completed, as per Training Package Qualification Rules, in order for the VET
qualification to be issued.

For VET Certificate 11l or above to be included as "Recognised Studies' for Tertiary Entrance calculations, this completed form must be received at the SACE Board by the
December VET Results cut-off date. Schools are required to attach evidence of the completed VET qualifications to clarify any queries that may occur in processing the verification

Completed VET Qualification Verification forms should be emailed to askSACE@sa.gov.au.

School : School Number:

| verify that, for the student(s) listed on this form the Registered Training Organisation advised the school that the student(s) has successfully completed the requirements for a
VET Certificate lll level or above qualification

Qur school has attached evidence of the competed VET Qualifications for all students listed below.

Signature of Principal: Name of Principal: Date: /[
Student Name SACE VET VET Qualification Name Registered Training Organisation Student has | Parchment | Evidence
Registration | Qualification completed the | Issued by |Attached
Number Code VET RTO
Qualification | (yes or no)
(yes or no)
Fish, Goldie 312227 BSB30120 [Certificate 11l in Business AFE SA
Total Students: 1

*** End of Report ***

Ref: A1069240
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South Australian

Certificate of Education

Schools Online

Students
SACE Classes
VET Enrolments
Reports

Data Exchange
School
Curriculum
Learner Profile
Moderation
Payments
Panels
Submission
Management
Investigations
Marking
Electronic
Examinations
Admin

Server Admin

e From the Homepage you need to click on the Students option

> Home

Welcome to Schools Online
Centact School:
Last Login Time:

Last Login Host:

For this result period, your school cumently has:

OFFICIAL

|:| Stage 1

. Investigation

. Predicted Examination

al|le|le|e

|:| School Assessment

o &

‘Your school currently has:

0 requests for Transfer Out.

0 pending requests for Transfer In.
0 rejected requests for Transfer In
0 accepted requests for Transfer In.

e o o o

[] watn Teacher

D With Principal's Delegate

. With SACE Board

Click on the above chart te view a filtered list of your school's Results Sheets. Or click here to open the School Results Sheet List

Click here to see Resulis Sheets for your own classes

Students

Student Search

Create Student

Group Transfer Out
Transfer in Reguests
Transfer out Requests
Home Group Allocation
Group TAFE ID Entry

Add Self Directed
Learning

Student Reports
SACE Classes
VET Enroclments
Reports
Data Exchange

School

Students

Handling students in Schools Online

This section contains the menu choices for managing students in Schools Online.

The sections are...

Student Search

Create Student

Group Transfer Out
Transfer In Requests
Transfer Out Reguests
Home Group Allocation
Group TAFE 1D entry

Add Self Directed Learning
Student reports

e Then you need to click on the Student Search option

Ref: A1069240
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> Home > Students > Student Search (Own School)

Students
Student Search Student Search (Own School)
Create Student
Group Transfer Out Student Code ;| E
Transfer in Requests Registration [
Transfer out Reguests Surname |
Home Group Allocation Given Names |
Group TAFE 1D Entry Date of Birth | |
Add Self Directed
Learming Home Group
T Year Level | |
SACE Classes m
VET Enrolments
Reports
Data Exchange
School

C *~ Search From Other Schools

You have 2 options if the student is from your school type in any of the criteria and press

Search.

If the student is from another school click on the search from other schools link.

> Home > Students > Student Search (Own School) > Student Search (Other Schools)

Students
Student Search Student Search (Other Schools)
Create Student
Group Transfer Out Registration ﬂ::z}
Transfer in Requests Sumame |
Transfer out Requests Given Names |
Home Group Allocation Date of Birth | |

Group TAFE ID Enfry -
T

Add Self Directed

Leaming

Student Reporis
SACE Classes
VET Enrolments
Reports
Data Exchange
School

Search for any of the criteria listed and press Search.

Ref: A1069240
Last Updated: May 2022
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= Home > Students > Student Search (Own School) > View Student

Click on View Enrolments

Students
Student Search Vlew Stu dent
Create Student
Group Transfer Out Surname Fish Student Code Fish Registration 3122271
. Given Names Goldie Status Enrolled Contact School
Transfer in Reguests .
Title N/A Address 11 Waymouth Street TAFE ID N/A
TSR O RETUEES Date of Birth 01 Mar 2002 Suburb Adelaide Email
Home Group Allocation Gender F State SA
Group TAFE 1D Entry Year Level 11 Postcode 5000 Declarations
Add Seff Directed Home Group N/A Phone N/A SS:TA|C :
i i chools
Leaming Registration Date 01 Mar 2022 :
SACE Awarded N/A Media ¥
SHILIET SET0TE Visa Class 571 N
SACE Classes . > ¢ - A
= View Enrolments | >§ Maintain Student | L& Transfer Out | = ATAR |\/ Completion Check | &% Student CEA Data
VET Enrolments
Reports
Data Exchange
School

> Home = Students > Student Search (Own School) > View Student > View Enrolments

Students

Student Search View Enrolments

Create Student
Student Fish, Goldie

Registrafion 312227L
Contact School

Group Transfer Out
Transfer in Requests

Transfer out Reguesis —
= ataR |V Completion Check

Add to SACE Classes | Add VET Enrolment | Add Self Directed Learning | Confirm VET Qualifications

Home Group Allocation
Group TAFE 1D Entry
Add Self Directed

Leaming
O 2022 1ABG10  Aboriginal 1 1 D E
Student Reports Studies

SACE Classes O 2022 1ACO10  Accounting 1 A 1 J E

VET Enroiments VET Qualifications

Reports

Data Exchange 0 2022 BSBADM407 Administer projects 40740 Hrs P

School O 2022 BSBATSIC411 Communicate with the community 30/30 Hrs P
O 2022 BSBECMMI101 Apply basic communication skills 40740 Hrs P
O 2022 BSBCUS402 Address customer needs 50/50 Hrs P
O 2022 BSBDES403 Develop and extend design skills and practice 30030 Hrs P
O 2022 BSBITU203 Communicate electronically 20/20 Hrs P
0 2022 BSBLEG301 Apply knowledge of the legal system to complete tasks 30/80 Hrs P
O 2022 BSEMKG402 Analyse consumer behaviour for specific markets G0/60 Hrs P
O 2022 BSBREL402 Build client relationships and business networks 50/50 Hrs P
O 2022 BSBRES401 Analyse and present research information 40740 Hrs P
O 2022 BSBSMB201 Identify suitability for micro business 20/20 Hrs P
O 2022 BSBTEC201 Use business software applications G0/60 Hrs P
O 2022 BSBTEC202 Use digital technologies to communicate in a work environment 20/20 Hrs P
O 2022 BSBTEC301 Design and produce business documents 80780 Hrs P
O 2022 BSBWHSE0T Apply ergonomics to manage WHS risks G60/60 Hrs P
O 2022 BSBWRT401 Write complex documents 50/50 Hrs P
O 2022 ICTICT424 Address cyber security reguirements &0/80 Hrs P
O 2022 ICTTENS04 Acceptance test new systems and equipment TOI70 Hrs P

Click on the confirm Completed VET Qualifications link

Ref: A1069240
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Students
Student Search
Create Student
Group Transfer Out
Transfer in Requests
Transzfer out Requests
Home Group Allocation
Group TAFE ID Entry
Add Self Directed
Learning
Student Reporis
SACE Classes
VET Enrciments
Reports
Data Exchange
School

South Australian

OFFICIAL

> Students > Student Search (Own School) > View Student > View Enrolments = Confirm Student’s Completed VET Qualification

Confirm Student's Completed VET Qualification

Certificate of Education

Schools Online

Students
SACE Classes
VET Enrolments
Reports

Data Exchange
School
Curriculum
Learner Profile
Moderation
Payments
Panels
Submission
Management
Investigations
Marking
Electronic
Examinations
Admin

Server Admin

Ref: A1069240
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> Home

‘Welcome

Contact School
Last Login Time:
Last Login Host:

Student

Registration

VET Qualification
SACE Board Verified
AQF Certificate Level
Minimum Hours
Stage

Parchment Issued
Year Started

Year Completed

to Schools Online.

For this result psriod. your school currently has

D Stage 1

. Investigation

. Predicted Examination
D School Assessment

Fish, Goldie
3122270

[BSB30120 Certificate Ill in Business v

Yes
|
455
2

No
2022
2022

(Remove Confirmation | [ SAVE ) ([l AS i e s

The record now shows Yes for SACE Board verified

Your school currently has,
0 requests for Transfer Out.

0 pending requests for Transfer In
0 rejected requests for Transfer In.
0 accepted requests for Transfer In

ofe|e|e

o o o o

D With Teacher

D With Principal's Delegate

. With SACE Board

Click on the above charl to view a filtered list of your school's Resulis Sheets. Or click here to open the School Resulls Sheet List

Click here to see Results Sheets for your own classes

From the schools online homepage you need to go to VET Enrolments
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> Home = VET Enrolments

Students

SACE Classes

VET Enrolments
List Students by VET

Add Multiple VET
Fesults

Confirm Completed VET
VET Data References
VET Reports

Reports

Data Exchange

School

VET Enrolments

VET Enrolments Home Page

The VET enrolments section includes these actions. ..

« List Students by VET

+ Create VET Enrolments

« Confirm Completed VET

« Search and Download (for EDSAS) VET Reference Data
+« Frint VET reports

e Click on Add Multiple VET Results
Students
SACE Classes Add Multiple VET Results (Current)
VET Enrolments
Step 1-VET ‘Step 2 - VET Units of Competency Step 3 - Student Finish - Create VET Enroiments ‘Summary
List Students by VET
Either select a commonly used VET %+
‘Add Multiple VET
Results
Confirm Completed VET AUR20516 Certificate Il in Automative Servicing Technology 50-50 2
VET Data References BSB20115 Certificate Il in Business 45-50 1
VET Reports BSB30115 Certificate 11l in Business 70-75 2
Reports CHC30113 Certificate |1l in Early Chilghood Education and Care 110-115 2
ESEEEELED CPC10111 Certificate | in Construction 40-45 1
School
CPC20211 Certificate Il in Construction Pathways 25-85 1
Curriculum
5 CPC30211 Certificate |1l in Carpentry 115-165 2
Moderatien
CPC32612 Certificate 11l in Roof Plumbing 60 - 65 2
Payments
Panels CUA30915 Certificate 111 in Music Industry 55-860 2
Submission CUA31015 Certficate IIl in Screen and Media T0-75 2
Management CUA31115 Certificate |1l in Visual Arts T0-75 2
Investigations FBP20117 Certificate Il in Food Processing 75-80 1
e Choose the Qualification/Skills set by clicking on the code.
e Orsearch for it using any of the criteria below and clicking on the search button
Q,OUT4$,
Ref: A1069240 >\ 3
o R
Last Updated: May 2022 TR
Page 17 of 43 Government

of South Australia



OFFICIAL

Or search for VET

Year Resulted by RTO
VET Code | SACE Stage

VET Title | | AQF Certificate Level

Industry Area | v|

Student Surname | | Sort Options | VET Title  w

) View qualifications with student enrolments ® view all qualifications in the Recognition Reqister

[ Filter skills sets

| Search || Reset |

Click on the add to selected list button

Once the entry appears in the list on the right-hand side of the screen press the Next step
button

| Back to Previous Step || Mext Step |

Choose the competencies that the student/s have done

Click the add to selected list button

> Home > VET Enrolments > Add Multiple VET Results (Current)

Students

SACE Classes Add Multiple VET Results (Current)
VET Enroiments .
Step 1-VET Step 2 - VET Units of Competency Step 3 - Student Finish - Create VET Enrolments
List Students by VET
Add Multiple VET Either select from a list of commonly used VET Units of Competency L 3
Results BSB30120
Certificate IIl in Business
Confirm Completed VET BSBADM407T Administer projects 40 2

VET Data References

BSBATSICA411 Communicate with the community 30 2
T rrr— Selectall Unsslect all
o BSBCMM101 Apply basic communication skills 40 2 [Remove From List |
epo
Data Exchange BSBCUS402 Address customer needs 50 2
School [] BSBDES403 Develop and extend design skills and practice 30 2
Curriculum (] BSBITU203 Communicate electronically 20 2
Modesation) [] BSBLEG301 Apply knowledge of the legal system to complete tasks a0 2
Payments
] BSBMKG402 Analyse consumer behaviour for specific markets 60 2
Panels
Submission BSBREL402 Build client relationships and business networks 50 2
Management [] BSBRES401 Analyse and present research information 40 2
Investigations BSBSME201 \dentify suitability for micro business 20 F3
Marking
. BSBTEC201 Use business software applications 60 2
Electronic
Examinations BSBTEC202 Use digital technologies to communicate in a work environment 20 2
Admin BSBTEC301 Design and produce business documents 80 2
Server Admin ] BSBWHS607 Apply ergonomics to manage WHS risks 60 2
] BSBWRT401 WWrite complex documents 50 2
[ ICTICT424 Address cyber security requirements 80 2
[ ICTTENS504 Acceptance test new systems and squipment 70 2

If the competencies are not in the list you can search for them using any of the criteria below
and click on the search button

]
£OUZa)

Ref: A1069240 7@5

Last Updated: May 2022 Y,
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Or search for VET Units of Competency
Year Resulted by RTO 3p22

VET Unit of Competency Name | |

VET Title | |

Nominal Hours From - to Sort Options | VET Unit Name

Check the tick box and then click on the add to selected list button

Add Multiple VET Results (Current)

Step 1-VET Step 2 - VET Units of Competency Step 3 - Student Finish - Create VET Enrolments Summary
Either select from a list of commonly used VET Units of Competency +
BSB30120
. Certificate Il in Business
BSBADM407 Administer projects 40 2
BSBATSIC411 Communicate with the community 30 2 o ESBADM40T
BSBCMMI01 Apply basic communication skills 40 2 Administer projects
[ BSBATSICAN
BSBCUS402 Address customer needs 50 2 B
Communicate with the community
[) BSBDES402 Develop and extend design skills and practice 30 2 [ BSBCMM101
BSEITU203 c te slsctronicall 20 N Apply basic communication skills
D ommunicate electronically D BSBCUSA02
O BSBLEG301 Apply knowledge of the legal system to complete tasks 80 2 Address customer needs
~ [ BSBREL402
[[] BSBMKG402 Analyse consumer behaviour for specific markels 60 2
Build client relafionships and business networks
BSBREL402 Build client relationships and business networks 50 2 O BSBSMB201
[[] BSBRES401 Analyse and present research information 40 2 Identify suitability for micro business
[] BSBTEC201
BSBSMEB201 Identify suitability for micro business 20 2 Use business software applications
BSBTEC201 Use business software applications 60 2 ] BSBTEC202
Use digital technologies to communicate in a work environment
BSBTEC202 Use digital technologies to communicate in a work environment 20 2 ] eseTeCant
BSBTEC301 Design and produce business documents 80 2 Design and produce business documents
O BSBWHS607 Apply ergonomics to manage WHS risks 60 2 Selectall Unselectal
Remove From List
[J BSBWRT401 Write complex documents 50 2
O ICTICT424 Address cyber security requirements 80 2
[] ICTTEN504 Acceptance test new systems and equipment 70 2

Select all Unselect all

Add To Selected List

Once the entry appears in the list on the right-hand side of the screen press the Next step
button

| Back to Previous Step || Mext Step |

Search for the students using any of the criteria below

Ref: A1069240
Last Updated: May 2022 SR

Page 19 of 43 Government
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Add Multiple VET Results (Current)

Step 1- VET Step 2 - VET Units of Competency Step 3 - Student Finish - Create VET Enrolments Summary
Search for Students 4+

Certificate Ill in Business
Sumame‘

BSBREL402
Given Names ‘ |

Build client relationships and business networks

Home Group Year Lovel [ Communicate with the community
BSBSME201
SACE Class Identify suitability for micro business
Students at my school @ Students from another school O BSBCMM101
Apply basic communication skills
BSBTEC201
Use business software applications
BSBTEC202
Use digital technologies 1o communicate in a work environment
BSBTEC301
Design and produce business documents
BSBADM407
Administer projects
BSBCUS402

Address customer needs

Remove From List

Back to Previous Step || Next Step

In the list check the box next to the student and then click the add to selected list

Add Multiple VET Results (Current)

Step 1- VET Step 2 - VET Units of Compeatency Step 3 - Student Finish - Create VET Enrolments Summary
Search for Students +~
Registration : Certificate Ill in Business
Surname ‘ ‘
Given Names. ‘ ‘ BSBATSIC411
Cemmunicate with the community
—
Home Group vear Level : Identify suitability for micro business
BSBCMM101
SACE Class Apply basic communication skills
Students at my school ® Students from another school O BSBMKG402
Analyse consumer benaviour for specific markets
BSBTEC201
« <Pagetof1 P W Use business software applications
BSBTEC202
Use digital fechnologies to communicate in a work environment
[ 264706G Bear. Koala KBEAR 20 May 2005 BSBTEC301
Design and produce business documents
O 617588W Roo, Kanga kROO 20 May 2005 BSBADMAOT
Administer projects
“ 4 Pagelofir » A proy
BSBCUS402
Select all Unselect all

Address customer needs
Add To Selected List

Selectall Unselect all

Remove From List

Back to Previeus Step H Next Step

Ref: A1069240
Last Updated: May 2022
Page 20 of 43
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Add Multiple VET Results (Current)

Step 1- VET Step 2 - VET Units of Competency Step 3 - Student Finish - Create VET Enrolments Summary
Search for Students Selected VET
Registration I:I Certificate 11l in Business

Surname | | (9) Selected VET Units of Competency
BSBATSIC411
Communicate with the community

Date of Birth |:|. BSBSMB201

Given Names | |

Identify suitability for micro business
Home Group [ g Year Level :
- BSBECMM101
SACE Class Apply basic communication skills
Students at my school @ Students from another school O BSEMKG402
Analyse consumer behaviour for specific markets
Seal
s
# 4 Pageiofi b W Use business software applications
BSBTEC202
Registration Student Name Student Code Date of Birth TAFE ID Use digital technologies to communicate in a work environment
264706G Bear, Koala KBEAR 20 May 2005 BSBTEC301
Design and produce business documents
617588W Roo, Kanga KROO 20 May 2005 BSBADM40T
# 4 Pagelof1 Pk W Administer projects
BSBCUS402
Selectall Unselectall Address customer needs
i Add To Selected List (2) Sel 1 Stud
[ 284706G
Bear, Koala
[ 817588W
Roo, Kanga

Selectall Unselect all

Remove From List

[ Back to Previous Step ][ Next Step

Once the entry appears in the list on the right-hand side of the screen press the Next step
button

[ Back to Previous Step ][ Mext Step ]

Choosing the RTO

Add Multiple VET Results (Current)

Step 1- VET Step 2 - VET Units of Competency Step 3 - Student Finish - Create VET Enrolments Summary
Selected VET
BSB30120 Certificate IIl in Business AQF Level 3
(9) Selected VET Units of Competency
BSBATSIC411 ‘Communicate with the community 30 Hrs
BSBSMB201 Identify suitability for micro business 20 Hrs
BSBCMM101 Apply basic communication skills 40 Hrs
BSBMKG402 Analyse consumer behaviour for specific markets 60 Hrs
BSBTEC201 Use business software applications 60 Hrs
BSBTEC202 Use digital to in a work i 20 Hrs
BSBTEC301 Design and produce business documenis 80 Hrs
BSBADM407 Administer projects 40 Hrs
BESBCUS402 Address customer needs 50 Hrs
Set common values for the selected students 2022
\ v
O B17588W Roo, Kanga
[] 264706G Bear, Koala

Select all Unselect all

Create Enrolments

Back to Previous Step

Created VET Units of Competency Enrolments

Registration Student Name Hours Result RTO Year

In the drop-down list choose the RTO

Click the check box next to each student that you are enrolling for this RTO

Ref: A1069240
Last Updated: May 2022
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of South Australia




OFFICIAL

Click the create enrolments button

in.uat.saceboard.sa.gov.au says

This will enral 2 students in the 9 VET units of competency. Do you

want to continue?

- - - -

Add Multiple VET Results (Current)

Step 1-VET Step 2- VET Units of Competency Step 3 - Student Finish - Create VET Enrolments Summary
BSE30120 Cerificate Illin Business Stage 2 AQF Level 3
BSBATSICAT Communicale with the community 30 Hrs
BSBSMB201 Identify suitability for micro business 20 Hrs

! Apply basic communication skills 40Hrs
Analyse consumer behaviour for specific markets 80 Hrs

Use business software applications 60 Hrs

Use digital technologies to communicate in a work environment 20 Hrs

Design and produce business documents 80 HIs

BSBADM407 Administer projects 40Hrs
BSBCUS402 Address customer needs 50 Hrs

Apprenticeship Result
Set common values for the selected students 2022
RTO [(47025) TAFE SA V] O

Select all Unselect all

Created VET Units of Competency Enrolments
617565\ Roa, Kanga BSBATSICA411 Communicate with the community 30 Hrs Passed 41026 2022

BSBSMB201 Identify suitability for micro business 20 Hrs Passed 41026 2022
BSBCMM101 Apply basic communication skills 40 Hrs Passed 41026 2022
BSEMKE402 Analyse consumer behaviour for specific marksts. 60 Hrs Passed 41026 2022
BSBTEC201 Use business software applications 60 Hrs Passed 41026 2022
BSETEC202 Use digital to te in 3 work 20 Hrs Passed 41026 2022
BSBTEC301 Design and produce business documents 80 Hrs Passed 41026 2022
BSBADM407 Administer projects 40 Hrs Passed 41026 2022
BSBCUS402 Address customer needs 50 Hrs Passed 41026 2022
2647066 Bear, Koala BSBATSICA11 Communicate with the community 30 Hrs Passed 41026 2022
BSBSMB201 Identify suitability for micro business 20 Hrs Passed 41026 2022
BSBCMM101 Apply basic communication skills 40 Hrs Passed 41026 2022

Once the enrolments have been entered successfully the following screen will appear.

Ref: A1069240
Last Updated: May 2022
Page 22 of 43
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Add Multiple VET Results (Current)

Step 1-VET Step 2 - VET Units of Competency Step 3 - Student Finish - Create VET Enrolments Summary
Created VET Units of Competency Enrolments
B617588W Roo, Kanga (BSBATSIC411) Communicate with the community 30 Hrs Passed 41026 2022
({BSBSMB201) Identify suitability for micro business 20 Hrs Passed 41026 2022
({BSBCMM101) Apply basic communication skills 40 Hrs Passed 41026 2022
(BSBMKG402) Analyse consumer behaviour for specific markeis 60 Hrs Passed 41026 2022
(BSBTEC201) Use business software applications 60 Hrs Passed 41026 2022
(BSBTEC202) Use digital technelogies to communicate in a work environment 20 Hrs Passed 41026 2022
(BSBTEC301) Design and produce business documents 80 Hrs Passed 41026 2022
(BSBADM407) Administer projects 40 Hrs Passed 41026 2022
(BSBCUS402) Address customer needs 50 Hrs Passed 41026 2022
264708G Bear, Keala (BSBATSIC411) Communicate with the community 30 Hrs Passed 41026 2022
(BSESMB201) Identify suitability for micro business 20 Hrs Passed 41026 2022
(ESBCMM101) Apply basic communication skills 40 Hrs Passed 41026 2022
(BSBMKG402) Analyse consumer behaviour for specific markets 60 Hrs Passed 41026 2022
{BSBTEC201) Use business software applications 60 Hrs Passed 41026 2022
(BSBTEC202) Use digital technologies to communicate in a work environment 20 Hrs Passed 41026 2022
(BSBTEC301) Design and produce business documents 80 Hrs Passed 41026 2022
(BSBADM407) Administer projecis 40 Hrs Passed 41026 2022
(BSBCUS402) Address cusiomer needs 50 Hrs Passed 41026 2022
South Australian
Certificate of Education
Schools Online
= Home
Students
SACE Classes
VET Enrolments
Reports
Data Exchange Welcome 1o Schools Online. Your school currently has:
Contact School: 0 requests for Transfer Out.
School Last Login Time: 0 pending requests for Transfer In.
Curteuum o T
Learner Profile
Moderation
Payments
Panels For this result period, your school currently has:
ST |:| Stage 1 @ g n v D With Teacher
Management B 1estivation ] 0 B
Investigations. . Predicted Examination 0 0 “ 0 D With Principal's Delegate
Marking [[] scnoot assessment [ 0 B . With SACE Board
Electronic
Examinations
Admin Click on the above chart to view a filtered list of your school's Results Sheets. Or click here to open the School Resulis Sheet List
Server Admin Click here to see Results Sheets for your own classes
e From the schools online homepage you need to go to VET Enrolments
Ref: A1069240
Last Updated: May 2022
Page 23 of 43 Government
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> Home > VET Enrolments

Students

SACE Classes

VET Enrolments

List Students by VET
Add Multiple VET

Results

Confirm Completed VET

« List Students by VET
« Create VET Enrolments

« Confirm Completed VET

VET Data References

VET Reports

Reports

VET Enrolments

VET Enrolments Home Page

The VET enrolments section includes these actions. ..

« Search and Download (for EDSAS) VET Reference Data

« Print VET reports

Data Exchange

School

e Click on confirmed completed VET Qualifications

VET Confirmation

ACMI011T
ACM20110
AHC20416
AUR20516
B3B20115

BSB30115

BSB30120
CHC33015
CPC10111

CPC20112
CcPCz0211
CPC30211
CUA31015
CUA31115

Certificate | in Animal Studies
Certificate Il in Animal Studies
Certificate Il in Horticulture

Certificate Il in Automotive Servicing Technology
Certificate Il in Business

Certificate IIl in Business

Certificate Ill in Business

Certificate 11l in Individual Support
Certificate | in Construction

Certificate Il in Construction
Certificate Il in Construction Pathways
Certificate Il in Carpentry

Certificate IIl in Screen and Media

Certificate IIl in Visual Ars

e Click on the grid for the competency that you wish to verify.

VET Confirmation
BSB30120

O 312227L

O 463319E

D 543778F

Select All | Clear All

Certificate Il in Business

Fish, Goldie BESB30120 2022
Liama, Drama BSB20120 2022
Bear, PANDA BSE30120 2022

[ Dette eleced | SAVE | Reset]

1 2019 Hra
H

2 2020 Hra
H

2 2020 Hra
H

2 2020 Hd
H

2 2019 Ho
H

3 2021 HHn
H

3 2022 Hie
H

3 2020 HHn
H

1 2020 HHn
H

2 2020 Hra
H

2 2019 Hra
H

3 2021 Hra
H

3 2019 Hd
H

3 2020 Hd
H

3 2022

2022
2022
2022

e Choose the students that you wish to verify by clicking the checkbox next to their name, edit
the information, then click SAVE.

e You will be taken back to the VET confirmation page, from here you can choose other
qualifications to set to be verified or got to the VET reports page to print the report.

Ref: A1069240
Last Updated: May 2022
Page 24 of 43
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> Home = VET Enrolments

Students

SACE Classes

VET Enrolments
List Students by VET

Add Multiple VET
Results

Confirm Completed VET
VET Data References
VET Reports

Reports

Data Exchange

School

Click on VET Reports

VET Enrolments

VET Enrolments Home Page

The VET enrolments section includes these actions. ..

List Students by VET

Create VET Enrolments

Confirm Completed VET

Search and Download (for EDSAS) VET Reference Data
Print VET reports

> Home > VET Enrolments = VET Reporis Selection

Students

SACE Classes

VET Enrolments
List Students by VET

Add Multiple VET
Fesults

Confirm Completed VET
VET Data References
VET Reports

VET Reports Selection

Report Type | w

Choose VET Qualification Verification from the Drop-down menu

Ref: A1069240
Last Updated: May 2022
Page 25 of 43
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> Home > VET Enrolments > VET Reports Selection

Students

SACE Classes VET Reports Selection

VET Enrolments
List Students by VET Report Type | VET Qualification Verification v
Add Multiple VET m

Results

Confirm Completed VET
VET Data References
VET Reports

Type in the process year and click go

> Home > VET Enrolments = VET Reports Selection > VET Verification

Students
SACE Classes VET Verification
VET Enrolments

List Students by VET Year [2022

Add Multiple VET
Results

Confirm Completed VET

VET Data References

VET Reports

Once the report has been generated click open

> Home > VET Enrolments > VET Reports Selection > VET Verification > Report Status

SACE Classes Report Status
VET Enrolments
Reports

Report Status

Student Reports No Repars

SACE Class Reports:

VET Reports

Results Reports.

SACE Schools Data

FEE EEEEE VET Qualifcation Verification 2TIADI2022 02:47 PM COMPLETED Open | Remove

You will be given the option to open or save the document.
A pdf report will be displayed when you click open.

This report needs to be signed by the Principal, a copy of the parchment attached and sent to
the SACE board via email to askSACE@sa.gov.au

%0U7‘45,
Ref: A1069240 @ 3
Last Updated: May 2022 i/
Page 26 of 43 Government

of South Australia


mailto:askSACE@sa.gov.au

OFFICIAL

OFFICIAL: Sensitive

VET Qualification Verification form
Attention . SACE Board Printed On
Action . Process VET Qualification Verification form At :
PRINCIPAL'S VERIFICATION OF A STUDENT'S COMPLETION OF A VET CERTIFICATE Il OR ABOVE
FOR USE IN THE CALCULATION OF THE ATAR OR TAFE SA SELECTION SCORE
The three South Australian universities, TAFE SA and Charles Darwin University, have determined that '‘Recognised Studies' may contribute to the calculation of the ATAR or the
TAFE SA Selection Score. For VET qualifications to count as 'Recognised Studies’, VET studies must be completed qualifications at AQF Certificate Il level or above. The
purpose of this form is to ensure that students' VET qualification at Certificate 11l level or above are considered when calculating the ATAR and the TAFE SA selection score.
In signing this form, the principal verifies that the students who are listed below have completed a VET qualification at AQF Certificate |ll level or above. In order to
verify this, the principal must confirm that:

* the Regi d Training Or isation (RTO) has reported to the school that the have y P d the VET units of competency that comprise
the relevant VET qualification
- the required number of VET units of competency have been successfully completed, as per Training Package Qualification Rules, in order for the VET
qualification to be issued.
For VET Certificate [Il or above to be included as "Recognised Studies' for Tertiary Entrance calculations, this completed form must be received at the SACE Board by the
December VET Results cut-off date. Schools are required to attach evidence of the completed VET qualifications to clarify any queries that may occur in processing the verification.

Completed VET Qualification Verification forms should be emailed to askSACE@sa.gov.au.

School : School Number:
| verify that, for the student(s) listed on this form the Registered Training Organisation advised the school that the student(s) has successfully completed the requirements for a
VET Certificate lll level or above qualification
Our school has attached evidence of the competed VET Qualifications for all students listed below.
Signature of Principal: Name of Principal: Date: [ [
Student Name SACE VET VET Qualification Name gistered Training Organisati Student has | Parchment |Evidence
Registration | Qualification completed the [ Issued by |Attached
Number Code VET RTO
Qualification | (yes or no)
(yes or no)
Bear, PANDA 543778F BSB30120 |Certificate Il in Business [TAFE SA
[Fish, Goldie 322271 BSB30120 |Certificate IIl in Business [TAFE SA
Llama, Drama 463319E BSB30120  |Certificate IIl in Business [TAFE SA

You then need to click on VET enrolments on the side menu

= Home > VET Enrclments

Students
SACE Classes VET Enrolments
VET Enrolments
List Students by VET VET Enrolments Home Page
Add Multiple VET The VET enrolments section includes these aclions...
Results + List Students by VET
Confirm Completed VET « Create VET Enrolments

« Confirm Completed VET
+« Search and Download (for EDSAS) VET Reference Data
VET Reporis « Print VET reports

Reports
Data Exchange

VET Data References

School

Click on VET Reports

ZOUTA
Ref: A1069240 ?@5
Last Updated: May 2022 TR
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= Home = VET Enrolments = VET Reports Selection

Students
SACE Classes VET Reports Selection

VET Enrolments
List Students by VET

Add Multiple VET m

Fesults

Report Type | w

Confirm Completed VET
VET Data References
VET Reports

e Choose VET Qualifications entered as completed

e Click the OK Button

> Home > VET Enrolments > VET Reports Selection

Students

SACE Classes VET Reports Selection

VET Enrolments
List Students by VET

Add Multiple VET m
Results

Report Type | VET Qualifications entered as completed v |

Confirm Completed VET
VET Data References
VET Reports

e Type in the criteria for you search

G_,oUT,9
Ref: A1069240 E@f
Last Updated: May 2022 Y,
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> Home = VET Enrolments = VET Reports Selection > VET entered as Completed

VET entered as Completed

Year

VET Code

|
VET Title |
Industry Area |

AGQF Certificate Level

(] Certificate |
U] certificate II
Cerfificate Il
Certificate IV and above

Attention |

Action |

e Click the go button
> Home > VET Enrolments > VET Reports Selection
‘Students
SACE Classes Report Status
VET Enrolments
Reports
Report Status
Student Reports
No Reports
SACE Class Reports
VET Reports.
Results Reports:
SACE Schools Data
Data Exchange VET Qualification Verification
°
[ ]

Ref: A1069240
Last Updated: May 2022
Page 29 of 43

> VET Verification > Report Status

27IAp2022 02:47 PM

COMPLETED Open | Remove

You will be given the option to open or save the document.

A pdf report will be displayed when you click open.

Government
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VET Qualifications entered as completed report

Attention: Printed On :
Action At :
Student . . Year Year Parchment SACE Board

Code Student Name Registration  ¢i.ieq  Completed  Issued  Verified
VET Qualification Name: Certificate lll in Business VET Qualification Code: BSB30120
Bear Bear, PANDA 543778F 2022 2022 Y N
Fish Fish, Goldie 3122271 2022 2022 N N
Llama Llama, Drama 463319E 2022 2022 Y N
Total Students: 3

Certificate 1

*** End of Report ***

From the schools Online Home screen

South Australian

Certificate of Education
Schools Online

Students
SACE Classes
VET Enrolments
Reports

Data Exchange
School
Curriculum
Learner Profile
Moderation
Payments
Panels
Submission
Management
Investigations
Marking
Electronic
Examinations
Admin

Server Admin

> Home

Welcome 1o Schoals Oniine
Contact School
Last Login Time:
Last Login Host:

For this resul period your school cumently has

Your school

[ o ]
Certificate 2 [I’
Certificate 3

Certificate 4 and above [I’

currenty has:

0 requests for Transfer Out
0 pending requests for Transfer In
0 rejected requests for Transfer In

0 accepted

[ seeer

. Investigation

D Predicted Examination

sle|=|fe

afle|e|e
s o o o

D School Assessment

requests for Transfer In

[ with Teacher

Tou

D With Principal's Delegate

Wl with sace Boara

Click on the above charl to view a filtered list of your scheol's Resulis Sheets. Or click here to open the School Results Sheet List

Click here 1o see Results Sheets for your own classes

Got to VET Enrolments

Ref: A1069240

Last Updated: May 2022

Page 30 of 43

Government
of South Australia



OFFICIAL

> Home = VET Enrolments

Students
SACE Classes VET Enrolments
VET Enrolments
List Students by VET VET Enrolments Home Page
Add Multiple VET The VET enrolments section includes these actions. ..
Fesults « List Students by VET
Confirm Completed VET « Create VET Enrolments

« Confirm Completed VET
« Search and Download (for EDSAS) VET Reference Data
VET Reporis = Print VET reports

Reports
Data Exchange

School

VET Data References

e Goto VET Data References

VET Data References

Download VET Data References

Flease Note: The Competencies, Registered Training Organisations (RTO), and Qualifications data references that can be downloaded can be used
(imported) into the EDSAS system.

Download Competencies Download Registered Training Organisations (RTQ) Download Qualifications / Skills Set
VET Competency Search

Search for: | Search using: [ Any Field v]

Reset Search Options m

Page 10f 928 ¢ W

+

e Click on the Download button for the area you wish competencies, RTO's or
Qualifications/Skills Set

e Save the file as a .dat file so that it can be imported to EDSAS.

%0U7‘45,
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Schools Online

OFFICIAL

> Home I ]
Students
SACE Classes
VET Enrclments
Reports
Data Exchange Welcome to Schoals Online. “four school currently has:

Gontact School 0 requests for Transfer Qut.

School Last Login Time: 0 pending requests for Transfer In.
o s
Learner Profile
Moderation
Payments
PR For this resull period, your school currently has
Submission D Stage 1 8 C “ o [ with Teacher
Management . Investigation [ 0 “ 0
Investigations . Predicted Examination 0 0 “ 0 I:‘ With Principal's Delegate
Marking [] school Assessment ] [ B W win sace soara
Electronic
Examinations
Admin Click on the above chart to view a fitered list of your school's Results Sheets. O click here to open the School Results Sheet List
Server Admin Click here to see Results Sheets for your own classes

e From the Homepage you need to click on the Student option

Students
Student Search
Create Student
Group Transfer Out
Transfer in Reguests
Transfer out Requests
Home Group Allocation
Group TAFE ID Entry

Add Self Directed
Learning

Student Reporis
SACE Classes
VET Enrolments
Reports
Data Exchange
School

Students

Handling students in Schools Online

This section contains the menu choices for managing students in Schools Online.

The =zections are...

Student Search

Create Student

Group Transfer Out
Transfer In Reguesis
Transier Out Requests
Home Group Allocation
Group TAFE 1D entry

Add Self Directed Learning
Student reports

e Then you need to click on the Student Search option

Ref: A1069240
Last Updated: May 2022
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> Home > Students > Student Search (Own School)

Students
Student Search
Create Student
Group Transfer Out
Transfer in Requests
Transfer out Requests
Home Group Allocation
Group TAFE ID Entry
Add Self Directed
Learning
Student Reports
SACE Classes
VET Enrolments
Reports
Data Exchange
School

Student Search (Own School)

Student Code ;| E

Surname | |

Given Names | |

Date of Birth | |

Home Group

Year Level | |

Search ] Rocer

C *~ Search From Other Schools

e You have 2 options, if the student is from your school type in any of the criteria and press

Search.

e |fthe student is from another school click on the search from other schools link.

> Home > Students > Student Search {(Own School) > Student Search (Other Schools)

Students
Student Search
Create Student
Group Transfer Out
Transfer in Requests
Transfer out Requests
Home Group Allocation
Group TAFE ID Enfry

Add Self Directed
Leaming

Student Reporis
SACE Classes
VET Enrolments
Reports
Data Exchange
School

Student Search (Other Schools)
Registration ;I::::::E

Sumame | |

Given Names | |

Date of Birth | |

Searan ] Reset

“» Search Your Own School

e Search for any of the criteria listed and press Search.

> Home > Students > Student Search (Own School) > View Student

View Student

Surname Roo
Given Names Kanga
Title mr

Date of Birth 20 May 2005

Gender M
Year Level 11
Home Group doco
Registration Date 27 Apr 2022
SACE Awarded N/A

Ref: A1069240

Last Updated: May 2022
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Student Code kROO
Status Enrolled

Registration 617588W

Address 11 Waymouth Street TAFE ID N/A
Suburb Adelaide Email
State SA
Postcode 5000 Declarations
Phone NIA SATAC Y
Schools Y
Media Y

Visa Class 571 N

H A - A
= View Enrolments | )r Maintain Student | I!I Transfer Qut | = ATAR |*/ Completion Check | &% Student CEA Data

Contact School 001-Adelaide High School
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Click on View Enrolments

> Home > Students > Student Search (Own School) > View Student > View Enrolments

View Enrolments

Student Roo, Kanga
Registration 617588W
Contact School

£ 41ar | v/ Completion Check

AGd 1o SACE Classes | Add VET Enroiment | Add Self Directed Learning | Confirm VET Qualifications

VET

=] 2022 BSBADMA07 Administer projects 040 Hrs u
(] 2022 BSBATSIC411 Communicate with the community 30/30 Hrs. P
0 2022 BSBCMM101 Apply basic communication skills 40/40 Hrs 4
] 2022 BSBCUSNZ Address customer needs 50150 Hrs P
w] 2022 BSBMKGA02 Analyse consumer behaviour for specific marksts 60160 Hrs P
) 2022 BSBSMB201 Identil suitabiliy for micro business 20120 Hrs 3
m} 2022 BSBTEC201 Use business software applications 60/60 Hrs. P
0 2022 Use digital o in a work environment 20120 Hrs e
o 2022 BSBTEC301 Design and produce business documents 80/80 Hrs P

Select All| Clear All

Delete Selected | Withdraw Selected

Click on the grid next to the competency that you wish to edit

Edit VET Unit of Competency

Student Roo, Kanga TAFE ID
Registration 617588W Home Group doco
Student Code kROO Year Level 11

Year Resulted by RTO [2022
VET Code [BEE30920 v | Certificate Ill in Business o

Registered Training Organisation |41 026 TAFE SA | @ N

VET Unit of Competency Code (BSBADM407) Administer projecis Hours 40
Result | Unresulted v
Apprenticeship

Edit VET Unit of Competency

Student Roo, Kanga TAFEID
Registration 817588W Home Group doco
Student Code kROO Year Level 11

Year Resulted by RTO [2022
VET Code (8530120 w |  Certificate Il in Business -

Registered Training Organisation ‘41 026 TAFE SA v ."-\
VET Unit of Competency Code (BSBADM407) Administer projects Hours 40

Result { Unresulted v
Apprenticeship | Continuing/Academic Pass
Credit Transfer
Failed
Observer
Observer (F)

Passed

Prior Learning
RPL-NG
Unresulted

Withdrawn

When you go back to the view enrolments screen you can see that the enrolment has now
been passed

Ref: A1069240
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O 2022 BSBADMA407 Administer projects 40/40 Hrs P
O 2022 BSBATSIC411 Communicate with the community 30730 Hrs P
O 2022 BSBCMM101 Apply basic communication skills 40740 Hrs P
O 2022 BSBCUS402 Address customer needs 50/50 Hrs P
O 2022 BSBMKG402 Analyse consumer behavieur for specific markels B0/60 Hrs P
(] 2022 BSBSMB201 |dentify suitability for micro business 20/20 Hrs P
O 2022 BSBTEC201 Use business software applications 60/60 Hrs P
m] 2022 BSBTEC202 Use digital technologies to communicate in a work environment 2020 Hrs P
m] 2022 BSBTEC301 Design and produce business documents 50/30 Hrs P

Select All | Clear All

Delete Selected | Withdraw Selected

From the menu options go to VET Enrolments

= Home > VET Enrolments

Students

SACE Classes VET Enrolments

VET Enrolments
List Students by VET VET Enrolments Home Page
Add Multiple VET The VET enrolments section includes these aclions...
Fesults « List Students by VET

« Create VET Enrolments

« Confirm Completed VET

+« Search and Download (for EDSAS) VET Reference Data
VET Reporis « Print VET reports

Reports
Data Exchange

Confirm Completed VET
VET Data References

School

Go to List Students by VET

Type in any of the criteria below, press Search

VET Qualification Search

VET Title | | AQF Certificate Level
Indusiry Area | ~| SACE Completion Requirement
Year (2022
Student Surname | | RTO Code I:
VET Unit of Competency | | VET Unit of Competency Code I:

%0U7‘45,
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List VET and Students

VET Code VET Title Year Stage
B3SB30115 Certificate 1llin Business 2022 2
BSB30120 Certificate Il in Business 2022 2
SACE820222 Skill Set for Training 2022 1
‘ BSKS511210 Skills Set Alison 2022 1

Click on the + box, this will bring out a list of the competencies that have been enrolled at your
school under this qualification.

List VET and Students

VET Code VET Title Year Stage
= BSB30115 Certificate Ill in Business 2022 2
VET Unit
Code
AHCAGES04 Analyse business performance 200 2 1

'VET Unit of Competency Hours Stage Students

= BsBa0i20 Certificate Ill in Business 2022 2
VET Unit
Code

BSBADM407 Administer projects

BSBATSIC411 Ci icate with the

BSBCMM101 Apply basic communication skills

BSBCUS402 Address customer needs

BSBDES403 Develop and extend design skills and practice

BSBITU203  Communicate electronically

BSBLEG301 Apply knowledge of the legal system to complete tasks

BSBMKG402 Analyse consumer behaviour for specific markets

BSBREL402  Build client lips and business networks

BSBRES401 Analyse and present research il

BSBSMB201 Identify suitability for micro business

BSBTEC201 Use business software

BSBTEC202 Use digital jies o i in a work

BSBTEC301 Design and produce business documents

BSBWHS607 Apply ics to manage WHS risks

BSBWRT401 Write complex documents:

ICTICT424  Address cyber security

ICTTEN504  Acceptance test new systems and equipment

VET Unit of Competency Hours Stage Students

2823388388338 88888¢8

I N A R R O N N I IR

Click on the individual + boxes next to the competencies, this will show you the students who
are enrolled in the competencies

List VET and Students

VET Code VET Title Year Stage
= BSB30115 Centificate Il in Business 2022 2
‘éﬂeumt VET Unit of Competency Hours Stage Students
= AHCAGEG04 Analyse business performance 200 2 1
Registration Student Name RTO Apprenticeship Result
[ 761572F Training, Test1 41026 Unresulted (99} v
= BSB30120 Certificate lll in Business 2022 2
\éﬂeUmt VET Unit of Competency Hours Stage Students
I BSBADMA07  Administer projects 40 2 5
Registration Student Name RTO Apprenticeship Result
[ 264706G Bear, Koala 41026 Passed (20) ~
[ #12227L  Fish, Goidie 41026 [Passed (20) ~|
[ 463319E Liama, Drama 41026 [Passed (20) ~|
[7) 543778F  Bear, PANDA 41026 [Passed (20) ]
[ 617588W Roo, Kanga 41026 No |Passed (20) v|
BSBATSIC411 Communicate with the community 30 2 5

From here you can update multiple students results at the same time, change the result in the
drop-down box and press the submit button or the delete button if you would like to remove
the competency

AP
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El BSB30115

OFFICIAL

Certificate |1l in Business

= AHCAGBG04 Analyse business performance

761572F

El BSB30120

Training, Test!

EI BSEADM407  Administer projects

[[] 264706G
[ 3122271
[[] 483319E
[ 543778F
[ B17588W

Bear, Koala
Fish, Goldie

Llama, Drama

41026 No ~
Certificate I1l in Business
41026
41026
41026 No v
41026

Bear, PANDA
Roo. Kanga

41026

2022 2
200 2 1
| Passed (20) ~|
2022 2
40 2 5
[Passed (20) v|
|Passed (20) v|
| Passed (20) ~|
|Passed (20) v|
|Passed (20) v|

e If you look back at the student, you can see that the status of the enrolment has change to

passed

e And any enrolments that you have deleted have been removed.

> Home > Students > Student Search (Own School) > View Student > View Enrolments.

View Enrolments

2022
2022
o 2
2022
2022
022
O 02
O 202
O 202
O 02
(

O 202

Add10 SACE Ciasses | Add VI

Business Innovation

Digital Gommunication Solutions
Specialist Mathematics
Research Project i

Workplace Practices

Accounting

Digital Technologies

Economics

Essential English

Mathematics

Parsenal Leaming Pian: Modfied

2022 AWCAGB604 Analyse business performance

Student Training, Test!
Registration 761572F
Contact School

0| Confim VET Qualfications

5 6 001-Adelaide High School
7 7 001-Agelaide High School
8 8 001-Adelaide High School
5 5 001-Adelaide High School

n 001-Adelaide High School

«c«cooocooooo
mmomomomo mmmomom

2001200 Hrs

e You then need to click on VET enrolments on the side menu

> Home > VET Enrolments

Students

SACE Classes

VET Enrolments

List Students by VET
Add Multiple VET

Results

Confirm Completed VET *

VET Data References

VET Enrolments

VET Enrolments Home Page

The VET enrciments section includes these actions...

List Students by VET
Create VET Enrolments
Confirm Completed VET

Search and Download (for EDSAS) VET Reference Data

VET Reports

Ref: A1069240
Last Updated: May 2022
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Click on VET Reports

= Home > VET Enrclments > VET Reporis Selection

Students
SACE Classes VET Reports Selection

VET Enroclments
List Students by VET

Add Multiple VET m

Fesults

Report Type | v

Confirm Completed VET
VET Data References
VET Reports

Choose Units by Qualification/Skills Set from the Dropdown menu

Click the OK button

= Home = VET Enrolments > VET Reporis Selection

Students
SACE Classes VET Reports Selection
VET Enrolments
List Students by VET Report Type { Units By Qualifications/Skills set v
Add Multiple VET m

Results

Confirm Completed VET
VET Data References
VET Reports

Enter the qualification/skills set code

> Home > VET Enrolments > VET Reports Selection > Units By Qualifications/Skills set

Students
SACE Classes Units By Qualifications/Skills set
VET Enrolments

List Students by VET Year

Add Muliiple VET Print Stand Alone VET Cnly O

Results VET Code |

Confirm Completed VET VET Unit of Competency Code

VET Data References Pl

VET Reports Registered Training Organisation | |
Reports Attention | |
Data Exchange Action | |
School m

Curriculum

G_,oUT,9
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e Click on the go button

Report Status

@ The operation you performed was successful!

No Reports

VET Units By Qualification/Skills set

OFFICIAL

27/Aprf2022 03.02 PM COMPLETED Open | Remove

e You will be given the option to open or save the document.

e A pdfreport will be displayed when you click open.

OFFICIAL: Sensitive
Units By Qualification/Skills set

Attention:
Action:

Date: April 27 2022
Time: 3:02 PM

VET Title: Certificate Ill in Business
Registration Student Code
TB15T2F 001
Total Students: 1

VET Title: Certificate Il in Business

Registration Student Code

264706G KBEAR
264706G KBEAR
2647066 KBEAR
264706G KBEAR
264706G KBEAR
2647066 KBEAR
2647066 KBEAR
2647066 KBEAR
2647066 KBEAR
22T Fish
22T Fish
2227 Fish
32227 Fish
32227 Fish

TAFE ID

TAFE ID

VET Code: BSB30115

Student Name Resuit Unit Code
Testl Training P AHCAGBE04

VET Code: BSB30120

Student Name Result Unit Code
Koala Bear P BSBADM4OT
Koala Bear P BSBATSIC411
Koala Bear P BSBCMM101
Koala Bear P BSBCUS402
Koala Bear P BSBMKG402
Koala Bear P BSBSMB201
Koala Bear P BSBTEC201
Koala Bear P BSBTEC202
Koala Bear ] BSBTEC301
Goldie Fish P BSBADMAOT
Goldie Fish P BSBATSIC411
Goldie Fish P BSBCMM101
Goldie Fich P BSBCUS402
Goldie Fich P BSBDES403

e Click on VET enrolments on the side menu

> Home > VET Enrolments

Students

SACE Classes

VET Enrciments
List Students by VET

Add Multiple VET
Results

Confirm Completed VET
VET Data References
VET Reporis

Ref: A1069240
Last Updated: May 2022
Page 39 of 43

VET Enrolments

VET Enrolments Home Page

The VET enrolments section includes these aclions...

List Students by VET

Create VET Enrclmenis

Confirm Completed VET

Search and Download (for EDSAS) VET Reference Data
Print VET reports
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Click on VET Reports

= Home > VET Enrolments > VET Reporis Selection

Students
SACE Classes VET Reports Selection

VET Enroclments
List Students by VET

Add Multiple VET m

Fesults

Report Type | v

Confirm Completed VET
VET Data References
VET Reports

Choose Units by VET Qualification entered as completed in the dropdown box

Click the OK button

= Home > VET Enrolments > VET Reports Selection

Students
SACE Classes VET Reports Selection

VET Enrolments
List Students by VET Report Type | VET Qualifications entered as completed v

Add Multiple VET m

Fesults

Confirm Completed VET
VET Data References
VET Reports

Choose the criteria you wish to report on

G_,oUT,9
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= Home > VET Enrolments = VET Reports Selection > VET entered as Completed

Students
SACE Classes VET entered as Completed
VET Enrolments
List Students by VET Year
Add Multiple VET VET Code |
Results VET Title | |
Confirm Completed VET Industry Area | - |
VET Data References AQF Certificate Level [ certiicate |
VET Reports [ certificate I
Reports Ceriificate IIl
Data Exchange Ceriificate IV and above
school Attention | |
Curriculum Action | |
Moderation E
Payments

Click on the go button

Report Status

& The operation you performed was successful!

No Reports

VET Qualifications entered as completed 2TIAPI/2022 03:06 PM COMPLETED Open | Remove

You will be given the option to open or save the document.

A pdf report will be displayed when you click open.

OFFICIAL: Sensitive
VET Qualifications entered as completed report

Attention: Printed On :
Action At
Student . . Year Year Parchment SACE Board
Code Student Name Registration ¢, i04  Completed  Issued  Verified
VET Qualification Name: Certificate Ill in Business VET Qualification Code: BSB30120
Bear Bear, PANDA 543778F 2022 2022 Y Y
Fish Fish, Goldie 3122270 2022 2022 N Y
Llama Llama, Drama 463319E 2022 2022 Y Y
Total Students: 3
Certificate 1 lIl
Certificate 2 lIl
Certificate 3
Certificate 4 and above [I’
Toa

*** End of Report ***

8
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e Click on VET enrolments on the side menu

Students

SACE Classes

VET Enrolments
List Students by VET

Add Multiple VET
Fesults

Confirm Completed VET
VET Data References
VET Reports

e Click on VET Reports

= Home > VET Enrolments

VET Enrolments

VET Enrolments Home Page

The VET enrolments section includes these acfions...

List Students by VET

Create VET Enrolments

Confirm Completed VET

Search and Download (for EDSAS) VET Reference Data
Print VET reports

> Home > VET Enrolments > VET Reports Selection

Students

SACE Classes

VET Enrolments
List Students by VET

Add Multiple VET
Results

Confirm Completed VET
VET Data References
VET Reports

VET Reports Selection

Report Type | w

e Click on VET Result Sheet

Students

SACE Classes

VET Enrolments
List Students by VET

Add Multiple VET
Results

Confirm Completed VET
VET Data References
VET Reports

Ref: A1069240
Last Updated: May 2022
Page 42 of 43

= Home > VET Enrolments > VET Reports Selection

VET Reports Selection

Report Type | VET Result Sheet T
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e Choose the criteria you wish to report on

> Home > VET Enrolments > VET Reports Selection > VET Result Sheet

Students
SACE Classes VET Result Sheet
VET Enrolments
List Students by VET Vear

Add Multiple VET VET Unit of Competency Code

Results

Confirm Completed VET Registered Training Organisation |

VET Data References Print Results [

VET Reports Attention | |
Reports Action | |
Data Exchange [ Go |

e Click on the go button

Report Status

& The operation you performed was successful!

No Reports

VET Result Sheet 27/Apri2022 03:08 PM COMPLETED

You will be given the option to open or save the document.

A pdf report will be displayed when you click open.

OFFICIAL: Sensitive
VET Result Sheet

Open | Remove

Attention:
Action:

Date:
Time:

Unit Of Competency Name: Acceptance test new systems and equipment
Unit Of Competency: ICTTEN504
Curriculum Hours: 70

Stand Alone
Raglstration Student Code Contact School Student Name
3122271 Fish 001 Goldie Fish

Ref: A1069240
Last Updated: May 2022
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