
STAGE 2 INFORMATION PROCESSING AND PUBLISHING

SUBJECT ADVICE

The following information is provided to support you in identifying key skills that may be assessed within this specific feature. This list is neither prescriptive nor exhaustive.

	DA2
Application of manipulative and organisational skills in the use of information-processing technology.

	Uses suitable alignment – choice of alignment is suitable for the product and not always centre aligned

	Uses advanced features of the software 

	Produces enhanced and bold headings which are used consistently over pages or screens 

	Uses text that is easy to read – appropriate choice of font used

	Chooses a colour scheme that provides contrast

	Produces final documents (electronic or hard copy) without pixelated graphics

	Produces text documents that have been previewed, adjusted and printed in accordance with organisational and task requirements

	Enters/imports and edits text and data to meet required specifications

	Uses advanced software functions to enable efficient production of text documents

	Uses and manipulates a variety of software packages to produce a final product

	Demonstrates software skills relevant to the task requirements:

· formatting of text (bold, italics, coloured font etc), shadowing, word art, shape
· tabs and tables, watermarks, fill, text boxes, grouping, custom rotation, text wrap 
· layering of drawing objects, heading styles, etc.

	Adheres to web file management protocols

	Uses repetition of design elements across all documents/web pages within individual tasks
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