
 

The default for each selection is All. 
 
Schools can select to run the report  
using the following criteria: 
•  Home Group
•  Year Level
•  Activated Account

The default Sort Order is Home Group.
 
Schools can also select Year Level 
or Surname when sorting.

1. Log in to Schools Online

2. Select the Reports menu

3. Select Student Reports

4. Select Students Online from  
Report Type drop-down menu.

New report
instructions

SCHOOLS 
ONLINE 

TO ACCESS THE REPORT

The Students Online report is designed to assist schools to monitor 
that all students activate their Students Online user account.  

The report shows all students for whom they are the contact school.

The report can be accessed by the following roles:
 
•  Principal’s Delegate
•  Schools Online Administrator
•  Schools Online Operator
•  SACE Board Administrator 

The report can also be used to identify students that have changed  
any of their Sharing Preferences to No.

 

The output format can be selected  
as a PDF or CSV file. 

The report can also be used to  
identify students that are no longer  
attending the school and should be  
transferred out.


