Stage 2 Workplace Practice A
Assessment Type 1: Folio
Green Workplaces
Purpose
This task enables you to demonstrate your knowledge and understanding about the ways in which workplaces are affected by environmental issues at a global and national level as well as how your workplace can adopt a proactive approach to environmental management and sustainability which can benefit employees and employers.
Description of assessment
Prepare a report about environmental issues which impact on business today.  Your report should include investigation and analysis of the environmental issues and patterns related to industry and business in general at national and global levels.
In formulating your report your may consider the following:
· air quality
· going green in the office

· cutting energy costs

· recycling

· eco-friendly cleaning products

· green building and eco design

· pollution and contamination – chemicals, noise, dust, odour

· water

· waste and resource recovery

· transportation
To support your investigation of the environmental issues facing businesses today, you may choose to interview people, search the internet, read newspapers, look through periodicals and books in the resource centre and your local library.

Produce a brochure, fact sheet or memo that outlines what your business (the business you are working in or doing a work placement) can do to have a less negative impact on the environment and therefore less negative impact on employee’s health and comfort. Remember to outline the benefits for the business.

Assessment conditions
You have four weeks to complete this assessment.
The report can be presented in a written (max 500 words), oral or a multimodal form (max 5 mins). Include a bibliography of sources used.
The brochure/fact sheet or memo should be a maximum of 300 words. Include a section entitled For Further Information.
	Learning Requirements
	Assessment Design Criteria
	Capabilities

	1.
Understand and explain concepts of industry and work

2.
Analyse the relationships between work-related issues and practices in workplaces
3.
Demonstrate knowledge of the roles of individuals, government legislation and policies, unions, and employer groups in work-related and workplace issues
4.
Investigate the dynamic nature of work-related and workplace issues, cultures, and/or environments locally, nationally, and/or globally

5.
Demonstrate and apply generic work skills and, where relevant, industry knowledge and skills, in a workplace and/or work-related context
6.
Reflect on and evaluate learning experiences in/about the workplace.
	Knowledge and Understanding

The specific features are as follows:

KU1
Understanding of knowledge, skills, and competencies appropriate to the relevant industry (i.e. the industry in which the student undertakes vocational learning and/or VET units of competency).

KU2
Understanding and explanation of concepts and issues related to industry and work.

Application

The specific features are as follows:

A1
Application of generic work skills and, where relevant, industry knowledge in the workplace or a work-related context.

A2
Application of relevant knowledge and skills in the context of an industry workplace.

A3
Achievement in units of competency as assessed by the RTO, where VET is included.

Investigation and Analysis

The specific features are as follows:

IA1
Analysis of the relationships between work-related issues, tasks, and/or practices in the workplace.

IA2
Investigation of the dynamic nature of work-related and workplace issues, tasks, cultures, and/or environments locally, nationally, and/or globally.

Reflection and Evaluation

The specific feature is as follows:

RE1
Reflection on and evaluation of learning experiences in/about an industry, and self‑evaluation.
	Communication

Citizenship

Personal Development

Work

Learning


Performance Standards for Stage 2 Workplace Practices

	
	Knowledge and Understanding
	Application
	Investigation and Analysis
	Reflection and Evaluation

	A
	Comprehensive understanding at an advanced level of knowledge, skills, and competencies appropriate to the relevant industry.

Perceptive understanding and insightful explanation of broad concepts and issues related to industry and work.
	Highly proficient and innovative application of a range of generic work skills and, where relevant, extensive industry knowledge in the workplace or a work-related context.

Perceptive application of highly relevant knowledge and skills in the context of an industry workplace.

Where VET is included, units of competency must have been successfully achieved; the student must have demonstrated competency as assessed by the relevant RTO.
	Perceptive and well-informed analysis of the relationships between a range of work-related issues, tasks, and practices in the workplace.

Thorough, detailed, and well-informed investigation of the dynamic nature of a range of work-related and workplace issues, tasks, cultures, and/or environments locally, nationally, and/or globally.
	Thorough and insightful reflection on a range of learning experiences in/about an industry, with in-depth self-evaluation.

	B
	Well-informed understanding of knowledge, skills, and competencies appropriate to the relevant industry.

Clear understanding and well-informed explanation of broad concepts and issues related to industry and work.
	Proficient application of a range of generic work skills and, where relevant, broad industry knowledge in the workplace or a work-related context.

Well-considered application of relevant knowledge and skills in the context of an industry workplace.

Where VET is included, units of competency must have been successfully achieved; the student must have demonstrated competency as assessed by the relevant RTO.
	Well-informed analysis of the relationships between a range of 
work-related issues, tasks, and practices in the workplace. 

Detailed and informed investigation of the dynamic nature of a number of 
work-related and workplace issues, tasks, cultures, and/or environments locally, nationally, and/or globally.
	Detailed and considered reflection on a number of learning experiences in/about an industry, with some in-depth self-evaluation.

	C
	Informed understanding of knowledge, skills, and competencies appropriate to the relevant industry.

General understanding and informed explanation of broad concepts and issues related to industry and work. 
	Appropriate application of selected generic work skills and, where relevant, industry knowledge in the workplace or a work-related context.

Considered application of most of the relevant knowledge and skills in the context of an industry workplace.

Where VET is included, units of competency may have been successfully achieved; the student may have demonstrated competency as assessed by the relevant RTO.
	Informed analysis of the relationships between a number of work-related issues, tasks, and practices in the workplace.

Informed investigation of the dynamic nature of some work-related and workplace issues, tasks, cultures, and/or environments locally, nationally, and/or globally.
	Some considered reflection on learning experiences in/about an industry, with some self-evaluation.

	D
	Recognition of knowledge, skills, and/or competencies appropriate to the relevant industry.

Some understanding and description of aspects of broad concepts and issues related to industry or work.
	Attempted application of selected generic work skills or, where relevant, some industry knowledge in the workplace or a work-related context.

Attempted application of some knowledge and skills in the context of an industry workplace.

Where VET is included, units of competency may have been successfully achieved; the student may have demonstrated aspects of competency as assessed by the relevant RTO.
	Description of the relationship between some aspects of work-related issues, tasks, or practices in the workplace.

Attempted investigation of some aspects of the nature of work-related and/or workplace issues, tasks, cultures, or environments.
	Some reflective description and attempted evaluation of learning experiences in/about an industry.

	E
	Limited recognition of knowledge, skills, or competencies appropriate to the relevant industry.

Recall of some aspects of broad concepts or issues related to industry or work.
	Attempted application of one or more generic work skills or, where relevant, limited industry knowledge in the workplace or a work-related context.

Identification of limited knowledge and skills in the context of an industry workplace.

Where VET is included, units of competency may have been successfully achieved; the student may have demonstrated limited aspects of competency as assessed by the relevant RTO.
	Identification and attempted description of one or more work-related issues. 

Emerging recognition of one or more aspects of the nature of work-related or workplace issues or environments.
	Recall of some learning experiences in/about an industry.
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